Please detach and turn in this completed form TODAY!

Retain Volunteer Positions document
If not, mail or drop-off on/before Monday, June 5th, 2010 to:

Jeff Hawkinson

6724 Stevens Avenue South

Richfield, MN  55423

Position:  6 hours per player required
Please choose four volunteer positions that you could help with (refer to Job Descriptions – attached).  List those four job titles below; ranking them from 1 to 4, in your order of preference (1 being your top preference and 4 being least preferred).

Note:  Positions and scheduling preferences are filled on a first come basis.

1.  








2.  







3.  








4.  








Scheduling Preference:

Saturday:

AM

PM

Evening     
      Either
Sunday:

AM

PM

Either

Do you have a preference to be scheduled for two or three hour shifts?    2 hours      3 hours      no preference
Volunteer’s Name:  











Preferred Telephone Number to reach you:       (          )







Alternative Telephone Number (if desired):      (          )







E-mail Address:  











Softball Player’s Name:  










Player’s Team:             12 & Under              14 & Under             16 & Under             18 & Under

If multiple family members are volunteering to fill positions, please list additional information here:

------This box for tournament coordination only – do not write in this box------
Date Received:  
Date of Initial Contact:

Notes:

Richfield Summer Classic 

Tournament Volunteer Positions
Our tournament does two things: First, it keeps you in town, you don’t have to travel! Second, we are able to raise a little money, which keeps the Traveling Teams cost down.  Volunteers are needed at the Richfield Tournament (June 12-13, 2010).  Please complete the sign-up form.

The family of each girl participating on the Traveling Team must volunteer to work a minimum of 6 hours for the tournament.  While the majority of the volunteer work is needed throughout the tournament weekend, there is a limited amount of work that can be done in advance of the tournament.  This advance work is available on a first come basis and the family would need to submit a request to the Volunteer Coordinator.  

Note:  Most Coordinator positions can be shared by two people if desired.


Tournament Director: (Estimate 60 hours)

Hospitality Coordinator:  (Estimate 20 hours total)

The Hospitality Coordinator will be responsible for the coordination of a hospitality area at the tournament.  This area is to be used only by Umpires, Richfield coaches and possibly participating visiting coaches.  The duties will include ensuring cold water and light snacks are available as needed.  In addition, the collection of the blue score cards from the Umpires after each game and updating the standings.  

Volunteer Coordinator:  (Estimate 20 hours total)

The Volunteer Coordinator will be responsible for the coordination of all volunteer positions to ensure sufficient coverage for a successful tournament.  This position is responsible for soliciting and scheduling all volunteers needed for the tournament.  This would include ensuring all volunteers are notified of what days/shifts they are responsible to cover. 

Communications Coordinator:  (Estimate 9 hours total/per day)

The Communications Coordinator will be responsible for ensuring that all Tournament Coordinators can be reached throughout the tournament hours.  This would include having cellular telephone numbers of all Coordinators and if necessary, distributing and collecting walkie-talkie radios.  This position could require significant walking if/when necessary to ensure smooth tournament communications.

Concession Coordinator:  (Estimate 32 hours total)  

The Concession Coordinator will be responsible for determining concession food and beverage selections for Board approval.  You will assist the Food Buyer in the purchase of the necessary items for the concessions. In addition you will coordinate or request necessary food preparation, food storage, serving tables, awnings, picnic tables and required signage for concession sales. You will handle all monies related to the concession stand.  This includes ensuring necessary change is available and discreetly removing large bills as needed, as well as ensuring appropriate supervision of the cashbox throughout the tournament.  A cash box with start-up funds will be provided.  

This position will submit a request for volunteer positions necessary to run the concessions stand throughout the tournament to the Volunteer Coordinator.

The Concession Coordinator will need to be available Friday through Sunday to ensure smooth operation of the concessions.  Co-concession Coordinator is recommended.

Tournament Volunteer Positions

Food Buyer:  (Estimate 12 hours total, be available Fri. - Sun.) 

The Food Buyer is responsible for the purchase of all food items, as determined by the Concessions Coordinator before and during the tournament.  You will also be responsible for the proper storage of all food items prior to preparation/sale.

Daily Concession Supervisor:  (Estimate 9 hours total/per day, One person per day preferred)

The Daily Concession Supervisor will work directly with the Concession Coordinator(s).  Your primary responsibility will be to resolve any immediate needs of the concession workers during the tournament.  In addition to ensure all workers sign in/out and that they have what they need.  You will monitor supplies, food preparation and be available to assist in concessions during busy times.

Ensure the restrooms are checked each hour for cleanliness and supplies.  Ensure the satellites are checked at least once mid-morning and once mid-afternoon.
Concession Worker:  (2 hours per shift, 10-18 shifts available per day)

The Concessions volunteer will arrive for their scheduled shift 10 minutes in advance.  This allows sufficient time to learn necessary information for working in the concession stand.  One volunteer per shift will be solely responsible for taking money and making change.  The other volunteers will serve customers, restock coolers and food as necessary and ensure the Daily Concession Supervisor is notified of any shortages of items.  If you are unable to fill your concession shift commitment, you are responsible for finding appropriate coverage. 

Grill Master:
(Estimate 8 hours total\per day, One person per day preferred)
The Grill Master will organize the grilling area and fill food requests from the concession stand. The Grill Master must anticipate sales in order to insure a fresh product to our customers. This position requires experience -- to ensure food is handled safely, cooked fully and kept fresh. You will need to make any additional food requests to the Daily Concession Coordinator, as soon as the need becomes known.  In addition this position will be responsible for set-up and take-down of the grilling area.

This position will submit a request for volunteer positions and shift hours necessary to maintain areas of responsibility throughout the tournament to the Volunteer Coordinator.  

Grill Master Assistant:  (2 hours per shift, four shifts available per day)

The Grill Master Assistant will assist in the safe preparation of food, under the direction of the Grill Master.  You will prepare food as needed and assist in the set-up and/or tear-down of the grilling area.

Grounds Coordinator:  (Estimate 9 hours total/per day; REQUIRES 1 person for BOTH DAYS)

The Grounds Coordinator will be responsible for the coordination of numerous volunteers to maintain the tournament facilities throughout the tournament.  The duties include coordination of Field Raking Volunteers, Parking Security Volunteers, and Emergency Response Volunteers.  
Additionally, to ensure all dug-outs and fields are free of liter at the end of the day, as well as throughout the day (as feasible).  This position will submit a request for volunteer positions and shift hours necessary to maintain areas of responsibility throughout the tournament to the Volunteer Coordinator.  
Field Raking Volunteers:  (Estimate 4 hours per shift; 4 shifts required per day)

The Field Raking volunteers will be responsible for raking a specific field in between each game.  The raking is critical to help ensure a safe playing field for the players.

Tournament Volunteer Positions

Parking Security Volunteers:  (Estimate 2 hours per shift, four shifts required per day)

The Parking Security volunteers will be responsible to patrol the parking lots a minimum of once every half hour.  The volunteers are looking for suspicious activity, individuals appearing to be hanging around for no obvious reason, etc.  The volunteers WILL NOT approach any individual; the volunteer will contact 911, document any details possible; such as a description of the individual, license plate number if it is a suspicious vehicle, etc.  In addition, the volunteers will report any such activities to the Grounds Coordinator as soon as possible.

A bicycle is required for this position (provided if requested in advance).

Emergency Response Volunteers: (Estimate 4 hours per shift, two shifts required per day)

The emergency response volunteer will be responsible to ensure the concession stand has sufficient ice packs and first aid kits.  The volunteer WILL NOT administer first aid. 

In the event of a serious injury, this person will ensure that 911 is contacted as quickly as possible.  In addition, the volunteer will assist any necessary Emergency Personnel in gaining access to the injured person.  This could include having vehicles moved to allow passage of an emergency vehicle (prior to its arrival), ensuring a person or persons are near the entrance to show Emergency Personnel where to go.  This person will ensure they carry a field layout map with them throughout the tournament for usage in such an emergency.  In the event of such an emergency, the volunteer will follow the verbal direction of the Richfield Softball Board Members that are present at that time.

Supply Volunteer:

The Supply Volunteer will provide one complete group of the predetermined items listed below; (readily available in most stores) to be used for concession sales. There are limited quantities of group items needed and these positions are reserved for those individuals unable to volunteer their time at the tournament due to other commitments.

Diet Pepsi or Diet Coke: (only 3 Supply Volunteer positions available)


This position will donate 4 cases of non-expired Diet Coke; for tournament concession sales.
Regular Pepsi or Regular Coke: (only 3 Supply Volunteer positions available)


This position will donate 4 cases of non-expired regular Coke, for tournament concession sales.
Orange Pop: (only 1 Supply Volunteer position available)


This position will donate 4 cases of non-expired orange pop, for tournament concession sales.

Bottled Water: (only 7 Supply Volunteer positions available)

This position will donate 4 cases of non-expired 16oz bottled water, for tournament concession sales.


Gatorade: (only 6 Supply Volunteer positions available)

This position will donate 3 cases of non-expired 20 oz. bottled Gatorade, for tournament concession sales.

FILLED








